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After School Program

Personnel Qualifications Worksheet

If personnel do not meet the requirements or other qualifications expectations in some standards, this tool can be used to demonstrate that factors such as experience, increased supervision, specialized training, or other factors may compensate for the lack of qualifications for individuals.  

	Program Name:

Program COA ID#:


	
	Employee 1
	Employee 2
	Employee 3
	Employee 4
	Employee 5
	Employee 6

	Employee Name /

Position / Time at Program

	
	
	
	
	
	

	Education: Degrees / Certifications 

	
	
	
	
	
	

	All required training completed?

	
	
	
	
	
	

	List Specialized Training Received

	
	
	
	
	
	

	Years of Relevant Work Experience


	
	
	
	
	
	

	Frequency and Type of Supervision (Group /

Individual)


	
	
	
	
	
	

	Supervisor name / Credential

	
	
	
	
	
	

	Any other relevant information?
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