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IMPROVEMENT/ACTION STEPS TEMPLATE FOR STANDARD IMPLEMENTATION
Program Name and COA ID #: 

                                                                                                            Date:
Relevant COA Standard(s) Number: 
Instructions: This worksheet can be used when the program has identified a standard or issue that requires a multi-step process for improvement during the Self-Study Process.  For all completed action steps attach evidence of implementation (e.g., table of contents for training curriculum, schedule of staff names and training dates, dated training sign-in/attendance sheets).  The program can add or delete rows in this worksheet, as necessary.  
	
	Specific Action Step Taken/To Be Taken

(e.g., develop curriculum, develop training schedule, train personnel) 
	Titles or Names of Parties Responsible for the Action Step
	Date of   Completed Action Step
	Proposed Date for an Action Step Not  Yet Completed / Pending 
	If an Action Step Is Not Completed, Please Provide a Written Justification/ Explanation
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